RESUME TEMPLATE

Personal Details:

Full Name:

Wanna B. Aussie

Date of Birth:

6 September 1969

Nationality:

Italian 

Citizenships:

Italy and United Kingdom

Marital Status:

Married + 2 children (aged 6 and 13)

Address:

no. & Street name




Suburb




City




Country

Telephone:

(+ country code & area code) phone number

Email:


email address

Languages:

Italian

Fluent written and spoken

English
Fluent written and spoken (IELTS 6.5)

German
Excellent spoken

French

Good spoken

Career Profile:

Provide a summary (4 to 6 sentences) of your career progress, goals, future aims and personal characteristics.
For example:  I am a Registered Nurse with a career spanning 10 years.  I have completed a Bachelor of Nursing and Certificate in Intensive Care Nursing.  I am currently employed in a 20 bed intensive care unit at a busy metropolitan London hospital.  My aim is to further my career working in an Australian hospital while I enjoy the Australian lifestyle with my family.

Education / Qualifications:

Tertiary: - list all tertiary study in chronological order starting with your most recently completed course.
Qualification obtained

Dates of Study

Name of Training Institution

Location of Training Institution

Qualification obtained

Dates of Study

Name of Training Institution

Location of Training Institution

Additional: - list all additional study including short courses, certificate courses, product information sessions, annual competencies, workplace education sessions etc.
Qualification obtained

Date of study

Name of Training Provider
Location of Training Provider

Registrations:

List any registrations or licensing you have with a licensing or registry authority.
For example:

An Australian electrician is licensed to work with the State Licensing Authority;

A Registered Nurse is licensed to practise with a State Nursing Board.

Employment History:     - list your employment history in chronological order starting with your most recent job.
Dates of Employment:
Name of Employer:
Location of Employer:
Position Title:
Key Responsibilities: 

· In point form, list your tasks, duties and responsibilities of your current position.

· Mention any equipment, techniques or procedures you use.

· Discuss relevant projects, software or systems.

≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈

Dates of Employment:

Name of Employer:

Location of Employer:

Position Title:

Key Responsibilities: 

· In point form, list your tasks, duties and responsibilities of your current position.

· Mention any equipment, techniques or procedures you use.

· Discuss relevant projects, software or systems.

≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈

Dates of Employment:

Name of Employer:

Location of Employer:

Position Title:

Key Responsibilities: 

· In point form, list your tasks, duties and responsibilities of your current position.

· Mention any equipment, techniques or procedures you use.

· Discuss relevant projects, software or systems.

≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈≈

Dates of Employment:

Name of Employer:

Location of Employer:

Position Title:

Key Responsibilities: 

· In point form, list your tasks, duties and responsibilities of your current position.

· Mention any equipment, techniques or procedures you use.

· Discuss relevant projects, software or systems.
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Referees:

List the names and contact details of at least three professional referees.

Referees Name

Referees Position

Referees Employer

Referees Telephone Number

Referees email address

Referees Name

Referees Position

Referees Employer

Referees Telephone Number

Referees email address

Referees Name

Referees Position

Referees Employer

Referees Telephone Number

Referees email address

	Final Note: Remember to format your resume to fit neatly onto printable pages and to        

                    save a copy before emailing your resume to MIOz.




